
Lignite Eyes

From the Pen of CVO

Be Vigilant and not to be silent

Some time one may ponder whether it would be at all possible

to have a corruption free society. The seed of corruption rests

in the mind. It breeds from certain imaginary desires of human

mind. The distorted mind creates imaginary fear of certain

distress situation in future whenever the existing resources
may become insufficient, so he needs to earn more at

whatever means right or wrong. Otherwise it creates a

jealousy of comparing with neighbours / colleagues/ relatives

wealth and creates an unholy competition to override them at
any cost. But the poor person failed to think that there is no

guarantee that he would able to see tomorrows' rising sun.

Some time the impulse may come from the mind of the family

member, in turn injecting the venom of unholy desire to better

bank balance / bigger house / modem car etc. Hence as long

as such state of mind exists in this planet, the corruption is

going to stay in the society. Now a day it has percolated into the
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all spheres of the society. The paradox is the poor and illiterate
people normally do not resort to corruption while the elite

people, so called educated people and intelligent people

discover new methods to siphon off the public money and

become the greatest obstacle in the prog ressof the nation.

The Government/Public Servants of the country are conduit

through which the social beneficial schemes are to be
implemented to reach the poor needy people. Some of the well

paid Government/Public servants resort to corruption, by

misusing their authority, by misinterpreting/differently

interpreting the rules and regulations and creating hurdle to

the ignorant / helpless common masses. Even if the

percentage of such people is less, but the damage done by
them is high. Hence, it is the primary duty of every good people

to raise their head to ensure that not only they keep away from

corrupt practices but the other group does not get any

opportunity to resort to any such thing which may affect the

health of the organization. This will only be possible whenever
the good people will extend their helping hand to eradicate the

dangerous menace of corruption for healthy and wealthy

organization.

I appeal to all the employees to introspect and to become the

master of their mind not the slaves for a healthy, peaceful,

blissful and corruption free organization respecting the rules
and regulations of the company in letterand spirit.

With best wishes,

S~ it?a-j SiH~. IFS
Chief Vigilance Officer
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1. Vigilance

IT initiatives taken up by Vigilance Department
5. Thermal Power Station

1. Integrated Complaint management System.

2. Online Vigilance Clearance - NLC is one of the first
PSUs to initiate, implement and use such system for
Vigilance clearances with key feature of displaying
the final status to the employee.

3.Corruption Risk Mapping.

4. Public interface - through Webpage, Social
observance like Book Fair, Safety week, Quality
month celebration etc. Documentary Films, Media,
Local Cable TV,IWhatsApp" Messengeretc.

2. HR

1. Ex-employees portal on the NLCwebsite.

2.Online Property Index Card (PIC)/APR

3. SAP implementation - Finance and HR modules
including online KPN APAR - Undertrial run

4. Online Registration of Doctors Appointment
(ORDAS) in general Hospital

3. Finance
1.Online Bill watch system forvendor payment.

2. Bill Tracking System and TA Bill Automation -
Undertrial run

3. Payment to Contract Workmen by the Contractors
through Bank - under progress

4. Mines
1. Vehicles Tracking System for lignite
transportation - Under progress

1. Power Selling Invoice Processing System.

2. Online Detailed Engineering Management
System.

6. Contracts and Procurements
1. Auto refund of EMD for unsuccessful bidders-
Undertrial run

2. Online vendors empanelment Uploading of
tenders in CPP Portal

7. Corporate
1.Automated File Tracking system (FTS)

2. Web based Information Management System
(IMS) - undertrial run

3. Installation and maintenance of Surveillance
Camera - Under progress

4. Corporate IT Policy - Under approval stage.

NON-IT System Improvements
1.Student Ethical Forum.

2. Streamlining recruitment and Promotion
processes.

3. Hospital referral system.

4. Streamlining the staggering of the indent of
Medicine to avoid expiry/wastage of drugs.

5. Purchase and Contract Manual updated.
Personnel Manual-under progress.

6. Adopting PTE over LTE/STE/Nomination in
contracts and procurements.

Cleaning work undertaken by NLC Vigilance Department at Pudhukuppam Junction,
Neyveli on 20.11.2015 under Swachh Bharat Abhiyan
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Vigilance Awareness

At Neyveli,
Vigilance Awareness Week - 2015was observed at NLC from 26.10.2015to 31.10.2015.The week long celebration was inaugurated
by Shri. S.K.Acharya, CMD, NLC on 26/1012015 at a function held in Lignite Hall, Block-11, Neyveli. The messages from Hon'ble
President, Hon'ble Vice-President, Hon'ble Prime Minister, Chief Justice of India, Home Minister, Comptroller & Audit General
of India and Central Vigilance Commissioner were read out on the occasion. Directors Shri Rakesh Kumar and
Shri V. Thangapandian spoke.

CMD, Directors, CVD, while releaSing the special edition of Lignite Eyes
During the occasion seven IT enabled facilities, at the Valedictory Function
namely online TA Bill Submission System, Online Property Index Card Submission System, Auto Return of EMD facility,
Introduction of SAP Modules in Accounting System, Draft IT Policy, Automation of Weigh Bridges in Lignite Sales
Department and Automation of Power Selling Invoice Preparing System were web-opened by CM D, Directors and CVO.

This year, the Central Vigilance Commission has
given the theme "Preventive Vigilance as a tool of
Good Governance" to propagate the concept in a
large manner and especially, to schools and
colleges, through various competitions, debates,
lectures by eminent personalities and interaction
with students. Accordingly, NLC had organized
various programmes involving students in Neyveli,
Rajasthan, Thoothukudi, Madurai and Chennai.
At Neyveli, Shri S. Ganapathy, IPS (Retd.), former
DGP, Tamilnadu interacted on the theme of the year
with Senior Executives of NLC at Learning and
Development Centre, Neyveli on 30.10.2015. A
Special program were organised on Vigilance
Awareness to the school and college students of
Neyveli on 20.10.2015.
The concluding day of the event was celebrated at
Neyveli on 31.10.2015, wherein Shri. R. Sri Kumar,
IPS (Retd.), Former Vigilance Commissioner
graced the occasion as Chief Guest. In his Chief
Guest address, he insisted that it is time for every
individual be vigilant and not be a spectator when
some crime is taking place by quoting Napoleon
statement "The silence of good men is more
dangerous than the crime of a bad men". An Annual
report on the various activities of NLe's Vigilance
Department carried out during 2014-15 was released
in e-book format. "Bill Tracking System", an IT based
initiative was launched by Shri. R.Srikumar.
Directors Shri Subir Dos. Shri V. Thangapandian,
felicitated and CVO Shri Shiv Raj Singh, IFS
addressed on the occasion. Senior officers, students
and public were present at the function. Prizes were
distributed to the winners of various competitions
held during the week long celebrations.
The Valedictory Function of the Vigilance Awareness
Week - 2015 was held at Lignite Hall, Neyveli on
06.11.2015.The 'Lignite Eyes,' Special edition of the
House Journal of Vigilance Department/N LC was
released by ShrLS.K.Acharya on the occasion. The
function was presided ~ver by Shri Shiv Raj Singh,
CVO, NLC.
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CMD flanked by Directors and Executive Directors, inaugurating the
Vigilance Awareness Week by lighting the traditional lamp

Shri R.Sri Kumar addressing
the concluding day Function

A School girl presenting bouquet to
Chief Vigilance Officer

Students participated in the special lecture
program on Vigilance Awareness

Skit staged by students of
St.Paul's Matric. Higher Secondary School



Week - 2015 Observed
At other locations
At Barsingsar Project
To create awareness among the students and youth against corruption and mismanagement, an interactive session was arranged
at Barsingsar. Students interacted with the CVO NLC on the topic, 'Preventive vigilance and Good governance'. They actively
participated in the session and expressed their views on the topics. The students were much elated and expressed that it was a

useful interaction with the CVO NLC Ltd., for their
daily life and professional performance in future.

At NTPL, Thoothukudi
Various competitions were conducted in order to
create awareness about the evils of corruption. The
students of various institutions were inculcated "The
Role of Youngsters in Battling Corruption" and the
facet of "Good ethics, the importance of the younger
generation to bring about the sea change to ensure
the corruption-free and good governance. Totally
around 1500students participated and got benefitted.

AtChennai,
Competition among school & college students were
arranged in Chennai to create vigilance awareness
and eradication of corruption among the student
community as directed by CVe. Students from four
schools and two colleges actively participated in the
competition. The response and feedback on the
programme was very good. Eminent personalities like
Padma Bhushan Shri. N. Vittal, IAS (Retd), Former
Central Vigilance Commissioner, Shri. R. Sri Kumar,
Former Vigilance Commissioner, interacted with the
students of Loyola College and Anna University
respectively at Chennai and the programmes were well
received bythe student community.

At Madurai,
Lecture programswere organisedat Thiagarajar College
of Engineering, Velammal Medical College& Velammal
Matriculation HSS and Don Bosco HSS,wherein Shri
e.LRamakrishnan, IPS (Retd.), former DGP,Tamilnadu
addressed the students on Vigilance Awareness. In
another program, Shri A.R.Ramachandran, Retd. SPM,
BHELaddressedthestudentsofAmericanCollege.

"Doordarshan" programmes:
NLC has sponsored two programmes to telecast in
Doordharshan-Pothigai Channel. A Debate on this
year's theme, involving college students from Chennai,
was telecasted on 27.10.2015in which all the students
actively participated. One of the quotes given by a
student "I was arrested forgetting brlbe. I got acquitted

Shri S Viswarajan, DGM, Vigilance: NTPL inaugurating the Vigilance Awareness Week b b ibi " hi h t h
at Thoothukudi y n mgsomeone w IC was ca c y.

A Panel Discussion, "Velicham" was telecasted on 31.10.2015which happened to be a platform for disclosing of various online
activities taken up NLC to bring in transparency in all the transactions of the company. Shri S.Sridhar, GM/PR & Education
represented NLC in the discussion. Also, it provided a rare opportunity for the viewers to hear from two stalwarts Shri. N.Vittal,
Former CVCand Shri.M.Gopalasamy, Former CVC&CECaboutthe ways to bring down the corruption.

Shri N.Vittal addressing the students of Loyola College

CVO interacting with students
at Barsingsar Project

Vigilance Awareness Competition
in a school at Madurai

Vigilance Awareness Competition
in a school at Chennai

VIPs at a panel discussion: Velicham

Lignite Eyes
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CENTRAL VIGILANCE COMMISSION CIRCULAR ISSUED DURING THE YEAR 2015
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Circular No. 08/05/15

Sub: Guidelines to be followed by the administrative authorities competent to accord
sanction for prosecution u/s.19 of the PCAct -1988 - Hon'ble Supreme Court Judgment
in Criminal Appeal No.iS38 of 2013 - reg.

Ref: CVCOffice Order No.31/s/0s dated 12.05.2005
CVCCircular No.07/03/12 dated 28.03.2012

1. The Commission has been emphasising the need for quick and expeditious decisions on
requests of sanction for prosecution received from CBI/other investigating agencies under the PC
Act, 1988 and also to strictly adhere to the time limit of three months for grant or otherwise of
sanction for prosecution laid down by the Hon'ble Supreme Court in Vineet Narain & Ors. Vs.
Union of India (AIR 1998 SC889).Despite these instructions and close monitoring of such pending
matters; the Commission has been concerned with the serious delays persisting in processing
requests for sanction for prosecution by the Competent Authorities.

2. The Commission had earlier vide its Office Order No. 31/5/05 dt. 12/05/2005 brought to
the notice of all competent authorities guidelines to be followed by the sanctioning authorities.
Subsequently, the Apex Court in the matter of Dr.Subramanian Swamy Vs. Dr. Manmohan Singh &
another (Civil Appeal No. 1193 of 2012) referred to the above guidelines of CVC,and observed
that, "the aforementioned guidelines are in conformity with the law laid down by this Court that
while considering the issue regarding grant or refusal of sanction, the only thing which the
Competent Authority is required to see is whether the material placed by the complainant or the
investigating agency prima facie discloses commission of an offence. The Competent Authority
cannot undertake a detailed inquiry to decide whether or not the allegations made against the
public servant are true". Thereafter, the Commission vide circular NO.07/03/12 dated 28/03/2012
reiterated its guidelines dated 12/05/2005 and advised all concerned Competent Authorities to
adhere to the time limits for processing requests for prosecution sanction under Section 19 of PC
Act as laid down by the Apex Court in letter and spirit.

3. The Hon'ble Supreme Court has recently in Criminal Appeal No. 1838 of 2013 in the
matter of CBI Vs. Ashok Kumar Aggarwal, in para 7 of the judgment observed that "there is an
obligation on the sanctioning authority to discharge its duty to give or withhold sanction only after
having full knowledge of the material facts of the case Grant of sanction is not a mere formality.
Therefore, the provisions in regard to the sanction must be observed with complete strictness
keeping in mind the public interest and the protection available to the accused against whom the
sanction is sought. Sanction lifts the bar for prosecution. Therefore, it is not an acrimonious
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exercise but a solemn and sacrosanct act which affords protection to the Government servant
against frivolous prosecution. Further, it is a weapon to discourage vexatious prosecution and is a
safeguard forthe innocent, though not a shield forthe guilty".

4. In para Sof the above judgment, the Court has issued guidelines to be followed with complete
strictness by the Competent Authorities while considering grant of sanction as below:-

a). The prosecution must send the entire relevant record to the sanctioning authority includingthe

FIR,disclosure statements, statements of witnesses, recovery memos, draft charge-sheet and all
other relevant material. The record so sent should also contain the material/document, if any,
which may tilt the balance in favour of the accused and on the basis of which, the competent
authority may refuse sanction,

b). The authority itself has to do complete and conscious scrutiny of the whole record so produced
by the prosecution independently applying its mind and taking in p consideration all the relevant
facts before grant of sanction while discharging its dutyto give or withhold the sanction.

c). The power to grant sanction is to be exercised strictly keeping in mind the public interest and
the protection available to the accused against whom the sanction is sought,

d), The order of sanction should make it evident that the authority had been aware of all relevant
facts/materials and had applied its mind to all the relevant material,

e) In every individual case, the prosecution has to establish and satisfy the court by leading
evidence that the entire relevant facts had been placed before the sanctioning authority and the
authority had applied its mind on the same and that the sanction had bean granted in accordance
with law.

S.The Commission, would therefore, in terms of its powers and functions under Section 8(1) (f) of
the CVC Act, 2003 direct all administrative authorities to scrupulously follow the guidelines
contained in para 2 (i) to (vii) of Commission's circular No 31/S/0S dated 12/0S/200S and the
recent explicit guidelines laid down for compliance by the Hon'ble Supreme Court at para 4 above,
while considering and deciding requests for sanction for prosecution. Since non-compliance of the
above guidelines vitiates the sanction for prosecution, therefore, competent sanctioning
authorities should discharge their obligations with complete strictness and would be held
responsible for any deviation / non-adherence and issues questioning the validity of sanction
arising at a later stage in matters of sanction for prosecution.

(J. Vinod Kumar)
Officer on Special Duty

All secretaries to the Ministries/Departments of Government of India
All CVOsof Ministries/Departments, CPSEs/ Public Sector Banks / Insurance Companies/
Organizations/Societies and Local Authorities etc.
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Copy for information to: -
i) The Secretary, Department of Personnel & Training, North Block, New Delhi.
ii) The Director, Central Bureau of Investigation, Lodhi Road, New Delhi.
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CENTRAL VIGILANCE COMMISSION CIRCULAR ISSUED DURING THE YEAR 2015
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Circular No. 09/07/15

Sub: Misuse of user ids and passwords in organisations - preventive vigilance measures.
1. The Commission has of late observed that in many cases relating to Banking Sector,
Insurance Sector, CPSEs and even in other organisations functioning in a computerised
environment, frauds are being perpetrated on account of the officer(s) sharing their user id and
password with unauthorised persons and/or not disabling them on transfer/retirement/
suspension/long leave of officers; not frequently changing the passwords, etc. The Commission is
of the view that periodic change of passwords by officers would be an important preventive
vigilance measure to address the issues. Mail ids, user ids etc. for accessing the secure systems
should be disabled once an officer superannuates/placed under suspension/not required to
perform any function on account of proceeding on long leave, training, deputation, transfer etc.
Introducing a provision in the system/software itself at a pre-decided time period (i.e., a fortnight
or a month) to change password could also be one of the options for preventing misuse by
unauthorised persons.
2. In addition, it also needs to be ensured by way of periodic surprise inspections/checks by
next higher authority I controlling officers as to whether the user ids and password are being
shared by the officers with any unauthorised persons.
3. The Commission, vide circular No. 38/11/10 dated 30.11.2010, advised CVOsof all Public
Sector Banks to ensure secrecy of employees' passwords and also keep on changing them
frequently so that frauds being committed on account of misuse of passwords of employees may
be avoided in the Public Sector Bank. CVOs of Banks were to take suitable action and regularly
monitor secrecy of passwords and any instances of casual approach by any password holder was to
be dealt ruthlessly by the concerned bank as the same may put huge funds at risk. It appears that
the spirit ofthe circular is not being implemented
4. CVOsmay, therefore, bring the above preventive measures to the notice of concerned
authorities in their organisation and also ensure that periodic inspections/checks are conducted
to ensure complete implementation.
5. CVOs are further advised to send an action report in this regard of the verification
conducted by them or the supervisory officers in their organisation within a month by mail to
coord I-cvc@nic.in.

(J. Vinod Kumar)
Officer on Special Duty

All CVOsof Ministries/Departments/CPSUs/Public Sector Banks/Insurance Companies/
Autonomous Organisations/Societies etc.
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Circular No. 10/08/15

Subject: Pendency of caseswith CVOs- regarding.
Commission has reviewed pendencies against categories such as:

a) Investigation reports
b) Factual reports
c)Action taken reports
d) PIDPIcomplaints
e) Further information
f) Implementation of advice, first and second stage both major and minor penalty
including reconsideration.
g) Caseswith departmental 10

2. It was noticed with serious concern that there have been significant delays in many
cases. To start with, Commission would like to deal with pendency exceeding 6 months. Though it
is known to the CVOs that list of pending cases is available in the account of every CVO on
Commission's website, it appears that some of the CVOsare not looking into the details and/or not
taking necessary action to deal with such cases.
3. In this light, the Commission requires all the CVOsto log into their respective accounts
immediately during the period from 17.08.2015 to 21.08.2015 and to review the pendency in
their organisation and to draw plans to ensure expeditious disposal of all the cases pending for
over 6 months, to start with. Those who have less pendency of cases pending for more than
6 months may plan to deal with pendency of less than 6 month. The Commission would monitor
compliance by generating log of all the CVOswho accessed the data. Progress on disposal of such
caseswill be reviewed in the first week of October, 2015.

(J. Vinod Kumar)
Officer on Special Duty

All CVOsof Ministries/Departments/CPSUs/Public Sector Banks/Insurance Companies/
Autonomous Organisations/Societies etc.

Lignite Eyes
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CENTRAL VIGILANCE COMMISSION CIRCULAR ISSUED DURING THE YEAR 2016
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Circular No. 02/01/2016

Subject: Timely completion of disciplinary proceedings/departmental inquiry proceedings -
improving vigilance administration.

Ref: (i) Commission'sCircular No. 8(1)(g)/99(2) dated 19.02.1999

(ii) Commission'sCircularNo. 8(1)(g)/99(3) dated 03.03.1999

(iii) Commission'sCircular No. 3(v)/99(7) dated 06.09.1999

(iv) Commission'sCircular No. 000/VGL/18 dated 23.05.2000

(vi) Commission'sOffice Order No. 51/08/2004 dated 10.08.2004

The Commission has noted with serious concern that the administrative authorities are not

adhering to the time-schedules prescribed for completion of disciplinary proceedings. In a recent study

conducted by the Commission, it has been noticed that while the average time taken by the

administrative authorities in finalisation of disciplinary proceedings is more than 2 years, the maximum

time taken in a particular case was eight (8) years and at least in 22% cases the inquiry took more than

two years. The Commission vide its Circular No. 8(1)(g)/99(3) dated 03.03.1999 and No. 000/VGL/18

dated 23.05.2000 has laid down the time limits for various stages of disciplinary proceedings right from

the stage of investigation to finalisation of the disciplinary case. The time-limit for completion of

departmental inquiry is six months from the date of appointment of the 10. Thus, it appears that this

time limit is not being adhered to by a majority of the Departments/Organisations. Such long delays not

only are unjust to officials who may be ultimately acquitted, but help the guilty evade punitive action

for long periods. Further, they have an adverse impact on others who believe that "nothing will

happen". The Commission has been emphasising from time to time on the need for expeditious

completion of disciplinary proceedings.

2. Recently, the Hon'ble Supreme Court in its judgment dated 16.12.2015 in Civil Appeal No. 958 of201O

Prem Nath Bali Vs. Registrar, High Court of Delhi & Anr has viewed the delay in handling of disciplinary

cases adversely. The Hon'ble Supreme Court while allowing the said appeal in favour of the Appellant

Employee hasobserved asfollows:

IiJI Brown Coal I October - December 2015
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29. One cannot dispute in this case that the suspension period was unduly long We also
find that the delay in completion of the departmental proceedings was not wholly
attributable to the appellant but it was equally attributable to the respondents aswell. Due to
such unreasonable delay, the appellant naturally suffered a lot because he and his family had
to survive only on suspension allowance for a long period of9 years

30. We are constrained to observe as to why the departmental proceeding, which involved
only one charge and that too uncomplicated, have taken more than 9 years to conclude the
departmental inquiry. No justification was forthcoming from the respondents' side to explain
the undue delay in completion of the departmental inquiry except to throw blame on the
appellant's conduct which we feel, was not fully justified

31. Time and again, this Court has emphasized that it is the duty of the employer to ensure
that the departmental inquiry initiated against the delinquent employee is concluded within
the shortest possible time by taking priority measures, In cases where the delinquent is
placed under suspension during the pendency of such inquiry then it becomes all the more
imperative for the employer to ensure that the inquiry is concluded in the shortest possible
time to avoid any inconvenience, loss and prejudice to the rights ofthe delinquent employee.

32. As a matter of experience, we often notice that after completion of the inquiry, the issue
involved therein does not come to an end because if the findings of the inquiry proceedings
have gone against the delinquent employee, he invariably pursues the issue in Court to
ventilate his grievance, which again consumes time for its final conclusion.

33. Keeping these factors in mind, we are of the considered opinion that every employer
(whether State or private) must make sincere endeavorto conclude the departmental inquiry
proceedings once initiated against the delinquent employee within a reasonable time by
giving priority to such proceedings and as far as possible it should be concluded within six
months as an outer limit, Where it is not possible for the employer to conclude due to certain
unavoidable causes arising in the proceedings within the time frame then efforts should be
made to conclude within reasonably extended period depending upon the cause and the
nature of inquiry but not more than ayear. "

3. The Commission has observed that a number of factors contribute to the delay in the conduct of
departmental inquiries and with prudent management this needs to be checked. The departmental
inquiry is often delayed d.ueto laxity on the part of 10, lack of monitoring by DA& CVO,non-availability
of listed or additional documents, delay in inspection of original or certified documents, frequent
adjournments, non-attendance of witnesses, especially private witnesses, faulty charge-sheets and
frequent change of 10/PO and non-monitoring of progress of inquiry. The Commission suggests that
the following steps may be ensured and complied strictly by the lOs/administrative authorities:

(i) In cases where investigation has been conducted by the CBI/ other investigating agency
and the documents have been seized by them for prosecution in courts and RDA is also
contemplated, it is the responsibility of the CVO/DA to procure from the CBI/investigating
agency legible certified copies of seized documents required for RDA.ln cases investigated by
CVOs it must be ensured that certified legible photocopies of all documents are made
available at the time of preparation of draft charge-sheet itself.

(ii) While drafting the charge-sheet it may be ensured that all the relied upon documents as
well as copies of relevant rules/instructions are in the custody of CVO.After issue of charge-
sheet and submission of defence statement, the DA is required to take a decision within
15 days for appointment of IO/PO in major penalty cases.

(iii) As far as practicable, the 10 should be chosen from amongst the serving officers/retired
officers in the same station where the charged officer is posted, who is likely to continue till
the conclusion of inquiry.

(iv) It may be ensured that the PO is appointed simultaneously. Changes in 10/PO be resorted
to only in exceptional cases under intimation to the Commission (in respect of officers within
the jurisdiction of the Commission).
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(v) In cases involving more than one charged officer, it may be ensured that, as far as
practicable, same 10/PO isappointed in all cases.

(vi) The POmust keep copies of relevant Rules/Regulations/Instructions etc. readily available
with him. Departments/Organisations should also ensure online availability of all their
Rules/Regulations/Instructions etc. so that it can be down loaded during the inquiry
proceedings without any loss of time.

(vii) It may be ensured that the defence documents are made available within the time
allowed by the 10. Responsibility should be fixed on the custodian of such documents for any
undue delay/not producing it in time or loss ofthese documents.

(viii) The 10should normally conduct Regular Hearing on a day to day basis and not grant more
than one adjournment for appearance of witnesses. It may be ensured that all the
prosecution or defence witnesses are summoned and examined in separate but
simultaneous batches expeditiously.

(ix) If witnesses do not appear in response to notices or are not produced by PO/CO as the
case may be, powers conferred under the Departmental Inquiries (Enforcement of
Attendance of Witnesses and Production of Documents) Act, 1972 be exercised to request
the Competent Court to pass orders for production of the witness through summons issued
by the Court.

(x) The 10 should, as far as practicable, desist from allowing interlocutory documents sought
either by the POorthe COasadditional documents during the deposition of witnesses.

(xi) The time-limit for various stages of inquiry, as prescribed by the Commission vide its
Circular No. 8(1)(g)99(3) dated 03.03.1999, may be complied with strictly by the disciplinary
authorities and the inquiry officers.

(xii) Where the CO or PO do not co-operate in the manner of attendance, production of
documents, witnesses etc., 10may after affording reasonable opportunity, proceed to give a
report ex-parte based on facts, documents, witnesses produced before him.

4. The suggested time limits for conducting departmental inquiries prescribed by the Commission for
various stages is annexed for ready reference. Timely completion of departmental inquiry/
departmental proceedings is the prime responsibility of the Disciplinary Authority. Therefore, the
disciplinary authorities in each Ministry/Department/Organisation may regularly monitor the progress
of inquiry on regular- basis and ensure that the inquiry/departmental proceedings are completed
within the time-limit prescribed as laid down by Hon'ble Supreme Court in the above cited case. The
CVO concerned would assist the disciplinary authority in monitoring the progress of departmental
proceedings. The Commission may recommend adverse action against the concerned
disciplinary/administrative authority who is found responsible for any unexplained delay observed in
any case. In appropriate cases wherein the 10 delays the proceedings, DA may not hesitate to take
necessary and appropriate action against the 10.

To

(J. Vinod Kumar)
Director

(i) The Secretaries of all Ministries/Departments of Gol
(ii) All Chief Executives of CPSUs/Public Sector Banks/Public Sector Insurance

Companies/Autonomous Bodies/etc.
(iii) All CVOs of Ministries/Departments of Gol/CPSUs/Public Sector Banks/Public

Sector Insurance Companies/Autonomous Bodies/ etc.
(iv) Website of CVC

Copy to:
Department of Personnel & Training [Shri Jishnu Barua, Joint Secretary (S&V2) & CVO],
North Block, New Delhi-I 10001for information and necessary action,

October - December 2015_ _ _ _
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Annexure

Model Time Limit for Departmental Inquiries as laid down in Circular No. 8(1)(g)99(3)

dated 03 03.1999

Stage of Departmental Inquiry Time Limit prescribed

· Fixing date of Preliminary Hearing and inspection of

listed documents, submission of Defence documents/

witnesses and nomination of a Defence Assistant (DA)
Within four weeks

(if not already nominated)

· Inspection of relied upon documents/submission of list of

DWs/Defence documents/Examination of relevancy of

Defence documents/DWs, procuring of additional

documents and submission of certificates confirming

inspection of additional documents by CO/DA
3 months

· Issue of summons to the witnesses, fixing the date of

Regular Hearing and arrangement for participation of

witnesses in the Regular Hearing

· Regular Hearing on Dayto Day basis

· Submission of Written Brief by POto CO/IO 15 days

· Submission of Written Brief by COto 10 15days

· Submission of Inquiry Report from the date of receipt

of written Brief by PO/CO
30 days

NB: If the above schedule is not consistent fin conflict with the existing rules/ regulations of
any organisation, the outer time limit of six months for completing the Departmental
Inquiries should be strictly adhered to.

-

Cleaning work undertaken by NLC Vigilance Department at Pudhukuppam Junction,
Neyveli on 20.11.2015 under Swachh Bharat Abhiyan

To send information/complaints/feedback with identity to this branch,
log on to NLC Intranet and also email tocvo.nlc@nlcindia.com
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